
North Dakota File Transfer:  https://dhsmft.nd.gov 

     This internet site is intended for North Dakota Medicaid Trading Partners to connect and 

submit/retrieve EDI batch transactions.  The following instructions are divided into two sections:   

Section 1: How to Send a test file to ND Medicaid 

Section 2: How to Retrieve a test file or report from ND Medicaid   

 

Section 1:  How to Send a test file to ND Medicaid 

Step 1:  Go to the transfer site by clicking this link: https://dhsmft.nd.gov 

Step 2:  Log In with your Username and Password and click Sign On.  Your username and password 

should be sent to you via email or regular mail.  If you did not receive this information, please call the 

Trading Partner Hotline at 1-844-848-0844, Monday through Friday, 8:00am to 5:00pm (Central Time), for 

assistance.   

 

Step 3:  Change Password 

On your first time accessing the site, you will be required to change your password.  (If you have already 

done this, skip to Step 5). 

Enter a New Password.  Be sure to choose a password that complies with our security requirements. 

Enter your new password again and click the Change Password button. 

https://dhsmft.nd.gov/
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Step 4: Confirm password change message “Changed password OK.” is displayed. 

You should receive the following screen message after changing your password. 

 

Step 5: Click the Go To Your Home Folder link 



 

Step 6: Click the toEDI link.   

 

Step 7: Click the link at the bottom labeled CLICK HERE to Launch the Upload/Download Wizard 



 

Step 8: In the pop up box, click the Add File button 

 

Step 9: Search for your saved test file on your computer.  Once you locate your file, click your file name 

to select it and click the Open button.   

 



Step 10:  Click the Next button. 

 

Step 11: Add a Note.  The Note is optional.   

Do not select Prompt for “Upload As” names and notes.   Do not select Close Wizard when done. 

Click the Next button. 

 

Step 12:  The transfer status window shows when the file upload is complete.  Click OK. 

   

Step 13:  Confirm the file is uploaded.  Your file should show in the Folders and Files section. 



 

 

You have successfully uploaded a file to North Dakota Medicaid.   

 

  



Section 2: How to Retrieve a test file or report from ND Medicaid   

Step 1:  Go to the transfer site by clicking this link: https://mft.nd.gov 

Step 2:  Log In with your Username and Password and click Sign On.  Your username and password 

should be sent to you via email or regular mail.  If you did not receive this information, please call the 

Trading Partner Hotline at 1-844-848-0844, Monday through Friday, 8:00am to 5:00pm (Central Time), for 

assistance.   

 

Step 3:  Change Password 

On your first time accessing the site, you will be required to change your password.  (If you have already 

done this, skip to Step 5). 

Enter a New Password.  Be sure to choose a password that complies with our security requirements. 

Enter your new password again and click the Change Password button. 

 

Step 4: Confirm password change message “Changed password OK.” is displayed. 

https://mft.nd.gov/


You should receive the following screen message after changing your password. 

 

Step 5: Click the Go To Your Home Folder link 

 

Step 6: Click the fromEDI link.   



 

Step 7: The outbound transaction you selected during trading partner enrollment will have folders here.  

Example would be the 835 Remittance Advice or the 271 Eligibility Response. There is also a Reports 

folder which will contain your validation reports.  These reports are intended to assist you with 

troubleshooting validation errors encountered with your transactions.  Click the folder link to view the 

files or reports within that folder.  For our example, we will select Reports. 

 

Step 8:  To download file or report, click the Download link locate at the right.   



 

Step 9: Confirm your download.  Click the Save button.  

 

Step 10:  Select a destination on your computer.  Click the Save button. 



 

Step 11:  The transfer status window shows when the file download is complete.   

 

 

You have successfully downloaded a file or report from North Dakota Medicaid.  From this point, you 

may use the Open button to view the contents of the file or report, Open the destination folder or Close. 

 


